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REGISTRATION GUIDE
POSTGRADUATE STUDENTS



DEAR POSTGRADUATE
STUDENT

IMPORTANT NOTE:

Please contact  your  faculty  for  curr iculum 
advis ing before start ing with the registrat ion 
process - APPLICABLE TO ALL POSTGRADUATE 
STUDENTS.

THE REGISTRATION PERIOD:
 

Internat ional  students  should contact  the 
Office for  Internat ional  Affairs  before 
commencing with registrat ion.  

Fi rst-t ime research master’s  and doctoral  
students  can register  throughout the year.  
P lease contact  your  faculty  for  ass istance.  
 
Fi rst-t ime and returning (honours and PGDip)  
registrat ion wi l l  take place according to your  
faculty  advis ing schedule.  P lease v is i t  your  
faculty  website  for  more information:

Returning master’s  and doctoral  students  can 
register  dur ing the official  registrat ion per iod 
from 29 January to 12  February for  the first  
semester  or  a  year  programme, and from 8 to 
19 July  for  the second semester  – NOT dur ing 
the month they in it ia l ly  registered.

Last  date to add or  change modules for  
honours and PGDip students  wi l l  be 
16 February.

Last  day to cancel  modules with financial  
credit  wi l l  be 31  March for  the first  semester  
and 15 August  for  the second semester.  

IT  IS  A PRIVILEGE TO WELCOME YOU TO THE UNIVERSITY OF 
THE FREE STATE AS A KOVSIE!  

We value your  academic success,  so we would l ike to  
streamline your  enrolment (registrat ion)  for  the programme 

and modules (courses)  you wi l l  complete dur ing 2024.

ACADEMIC ACTIVIT IES:  

Unless  otherwise communicated by the faculty,  
the 2024 academic act iv i t ies  for  the 
first  semester  wi l l  start  on 12 February and 
8 July  for  the second semester.  

P lease contact  your  faculty  for  ass istance as 
this  is  appl icable  to  ALL honours,  PGDip,  and 
structured master’s .

Academic act iv i t ies  for  modules wi l l  be 
communicated to you by the re levant  
faculty/academic department and is  appl icable  
to  ALL honours,  PGDip,  and structured 
master’s .

Comprehensive registrat ion information is  a lso 
avai lable  onl ine at

www.ufs.ac.za/templates/faculty-l ist

www.ufs.ac.za/register



STEP 1
Complete the compulsory registrat ion 
task with the registrat ion agreement 
on PeopleSoft  Campus Solut ions:  

STEP 2
Make the required first  payment or  

submit  confirmation of  an approved 
bursary/loan

STEP 3
Contact  your  faculty  for  curr iculum 
advice

STEP 4
Proceed with your  registrat ion as 

advised by your  faculty.

STEP 5
Confirm your modules on Blackboard

STEP 6
Access your  study mater ia l  on 

Blackboard  

Honours and PGDip students  must  a lso 
make sure that  their  registrat ion is  
correct  on or  before the last  date 
a l lowed for  changes (16 February 2024 
for  the first  semester  and 19 July  2024 
for  the second semester) .

Master’s  and doctoral  students  must  
make sure that  they are registered 
correct ly  on or  before the last  date 
a l lowed for  changes (16 February 2024 
for  the first  semester  and 19 July  2024  
for  second semester)  to  avoid financial  
compl icat ions or  problems with 
bursar ies.   

I f  you are unsure,  p lease contact  your  
faculty  curr iculum adviser  for  
ass istance.

THE  FOLLOWING  S T E PS  WIL L  GU ID E
YOUR REG ISTRAT IO N  PR O CE S S :

STUDENT PORTAL

  UFS PASSWORD

Please make sure that  your  UFS password has 
not  expired;  you wi l l  need the password to 
access e lectronic  systems used by the UFS.

How to set  your  UFS password:
Log on to:

I f  you need further  ass istance with this  faci l i ty ,  
p lease contact  the Student  Helpdesk at  
+27 051  401  9111  (press opt ion 4) .

STEP 1
REGISTRATION TASK

Please log in  to to 
complete the compulsory registrat ion task and s ign 
the enrolment (registrat ion)  agreement.

I f  you need further  ass istance with this  faci l i ty ,  p lease 
refer  to  the registrat ion webpage 

STEP 2
FEES PAYABLE

Although the information included in  this  guide has 
been compi led as careful ly  as  possib le,  the Counci l  
and Senate accept  no responsibi l i ty  for  any errors  or  
omiss ions.

IMPORTANT NOTE:

�e agreement result ing from the admission or  
registrat ion of  a  student  wi l l  be deemed concluded,  
notwithstanding the method of  registrat ion.

�e registrat ion of  a  student  only  becomes official  
after  the first  payment has been made or  confirmation 
of  a  bursary cover ing al l  fees for  the year  has been 
submitted,  the student  has registered for  the 
qual ificat ion and modules dur ing the registrat ion 
per iod and has received an official  proof  of  
registrat ion.

What does i t  mean?  Fi rst  payments are not  the same 
for  a l l  students.   I f  you are not  from South Afr ica,  you 
wi l l  pay a d ifferent  amount.  You are only  registered 
once you have paid a l l  the required fees,  completed 
the onl ine registrat ion process or  the required 
registrat ion form, and we have sent  you an official  
document stat ing that  you are registered – without  
proof,  you are not  registered.

PEOPLESOFT CAMPUS SOLUTIONS

wwww.ufs.ac.za/register

http://sel fservice.ufs.ac.za/



STUDENTS STUDYING BY MEANS OF F INANCIAL 
AID,  e.g.  VIA NSFAS,  BURSARIES,  LOANS,  ETC.
(SA STUDENTS ONLY)

For  more information about financial  support ,  
p lease see www.ufs.ac.za  and fo l low the l inks:  
Students  – Financial  A id

Students  studying with financial  a id  from 
recognised and reputable  funders  are exempted 
from paying the first  payment after  a l l  the 
fo l lowing condit ions have been met:

Histor ic  debt  from the previous year  has been 
paid off.

�e funding must  be official ly  confirmed by the 
funder.  Proof  of  confirmed funding must  be 
submitted to Student  Finance five (5)  working 
days pr ior  to  registrat ion.  P lease emai l  the 
confirmation letter  to  tuit ionfees@ufs.ac.za

�e funding awarded must  cover  the ful l  cost  of  
study for  the year.

THE ABOVE EXCLUDES:
 
Internat ional  students  studying with the 
ass istance of  financial  a id  are NOT EXEMPT from 
paying the first  payment,  as  indicated for  
SELF-PAYING STUDENTS.

Students  who have appl ied/appealed for  
funding but  have not  yet  received funding 
confirmation,  must  pay the first  payment as  
indicated for  SELF-PAYING STUDENTS five (5)  
working days pr ior  to  registrat ion.  Payments 
wi l l  be refunded when funding is  confirmed.  

Students  with financial  a id  ( i .e .  NSFAS /  bursary 
/  loan)  that  does not  cover  the ful l  cost  of  study 
for  the year  MUST pay the first  payment as  
indicated for  SELF-PAYING STUDENTS five (5)  
working days pr ior  to  registrat ion.  

SELF-PAYING STUDENTS

First  payment is  due five (5)  working days pr ior  
to  registrat ion.  Students  wi l l  not  be able  to  
register  unt i l  th is  payment reflects  on their  
tu it ion fee account.  

Histor ic  debt  from the previous year  must  be 
paid off.

FIRST PAYMENTS BEFORE
REGISTRATION 2024 Should the total  fee for  the year  be less  than the 

first  payment required,  the total  fee must  be 
paid in  fu l l .

Amounts payable as  first  payments pr ior  to  
registrat ion.  P lease pay attent ion to the 
amounts that  are payable five (5)  working days 
pr ior  to  registrat ion:  (first  payment amounts 
table) .

SUBMITTED DISSERTATIONS AND THESES FOR 
ASSESSMENT

First  Payments Master’s  and PhD students
Submission dates and the dates on which 
assessment results  are captured wi l l  determine 
whether  you need to re-register  and pay the 
required first  payment:   

I f  your  assessment results  are captured on 
PeopleSoft  on/before the end of  February,  
re-registrat ion or  payment is  not  required.

I f  your  assessment results  have not  been 
captured by the end of  February or  you have to 
resubmit  your  thesis  for  assessment,  you have 
to re-register  and pay the required first  
payments as  indicated.   

I f  your  results  are received and captured on 
PeopleSoft  in  t ime for  the first  annual  
graduat ion (Apr i l ) ,  a l l  module fees wi l l  be 
credited to your  account.

I f  your  results  are too late for  the first  annual  
graduat ion,  but  in  t ime for  the second 
graduat ion ceremony (December) ,  50% of  the 
module fees wi l l  be credited to your  account.

I f  your  results  are too late for  both graduat ion 
ceremonies,  a l l  fees charged for  the year  remain 
due and payable.

Should you bel ieve sufficient  reasons exist  for  
exemption from the payment of  fees,  you and 
your  study leader  must  appeal  in  writ ing to the 
Deputy Director:  Student  Finance,  

.  Support ing documents 
must  accompany your  appeal .
tuit ionfees@ufs.ac.za



FUNDING:  HONOURS,  
POSTGRADUATE 
DIPLOMA, MASTER’S,  
AND DOCTORAL STUDIES 

THE UNIVERSITY HAS PARTIAL TUIT ION FEE 
FUNDING FOR:  

Ful l-t ime honours and postgraduate dip loma 
students;

First-year  master’s  and doctoral  students;

Second-year  research master’s  and doctoral  
students  who have submitted progress reports;

Second-year  structured master’s  students  
registered for  the mini-dissertat ion;  and

�ird-year  doctoral  students  who have 
submitted progress reports.

Clos ing date for  appl icat ion for  funding:
31  January 2024 for  honours and postgraduate 
dip loma students  and for  master’s  and doctoral  
students.

WHO CAN APPLY?

Al l  South Afr ican and internat ional  students  
from any higher-educat ion inst i tut ion are 
e l ig ib le.

You must  meet  a l l  academic requirements of  
the univers ity  and must  a lready be admitted to 
an academic programme at  the Univers ity  of  
the Free State.

WHAT IS  COVERED?

El ig ib le  candidates who are South Afr ican 
c it izens or  are from SADC countr ies  wi l l  receive 
funding to cover  their  academic tuit ion fees on 
an annual  basis .

E l ig ib le  internat ional  students  and students  
from non-SADC countr ies  wi l l  receive funding of  
up to 67% of  their  annual  academic tuit ion 
fees.

WHAT IS  NOT COVERED?

Internat ional  lev ies.

Internat ional  students  and non-SADC students  
wi l l  st i l l  be required to pay 33% of  their  tu it ion 
fees.

TERMS AND CONDITIONS

Renewal  of  funding is  subject  to  the previous 
year’s  academic performance.

Funding is  only  a l located for  the al lowed study 
per iod of  one year  for  honours and 
postgraduate dip loma students,  two years  for  
master’s  students,  and three years  for  doctoral  
students.

FUNDING ENQUIRIES

Prince Khoza
T:  +27 51  401  2045
E:

Lindiwe Booi
T:  +27 51  401  7222
E:

PROGRAMME PRICES

Tuit ion fees are charged per  module.   
Programme pr ices wi l l  vary according to the 
modules registered for  and are est imated 
average costs  per  year.   

Internat ional  non-SADC students  pay the actual  
module pr ice p lus 50%.

NB:  We cannot publ ish al l  programme pr ices 
here.  You can get  an official  quote for  UFS 
programmes onl ine.  P lease v is i t  

You wi l l  need the module codes to get  a  quote.  
Module codes are avai lable  onl ine 
[ ]  in  the re levant  faculty  
rulebook.  Fol low the l inks:  Academic |  Academic 
Programmes,  and select  the re levant  faculty.

KhozaPN@ufs.ac.za

BooiLM@ufs.ac.za

kovsie l i fe.ufs.ac.za/quote/quote.aspx

www.ufs.ac.za



WHERE TO PAY

ABSA BANK ANY BRANCH

Name of  account:
Univers ity  of  the Free State
Branch code:
630734
Account number:  
1570 151  688

SWIFT Code for  Internat ional  Transfers:  
ABSAZAJJ

Reference Number:   100 fol lowed by student  
number for  the first  payment,  tu it ion,  and 
accommodation fees.  Emai l  proof  of  payment 
to:

INTERNET -  EFT

You must  add the univers ity
as a  beneficiary at  any branch 
of  your  bank.  Use the same 
ABSA bank detai ls  as  above.

Reference number:  100 fol lowed 
by student  number.  Emai l  proof
of  transact ion to:

ONLINE CREDIT CARD PAYMENT

Please be aware that  an
official  UFS student  number
is  required when this
faci l i ty  is  used for  payment.
CLICK BELOW:

ON-CAMPUS CASHIERS’  OFFICE

Bloemfontein Campus:
Mon-Fri    08:30-14:30
South Campus:
Mon-Fri    08:30-15:30
Qwaqwa Campus:
Mon-Fri    08:30-15:00

SAMBA

Payments with SAMBA
cards  can be made at
the cashiers  on the
Bloemfontein Campus.
Emai l  proof  of  payment to:

Tuit ion and accommodation fees are payable in  
fu l l ,  i r respect ive of  whether  any services to  be 
rendered by the univers ity  are d isrupted by 
c ircumstances beyond the univers ity’s  control ,  
such as str ikes,  student  boycotts,  publ ic  unrest ,  
or  any other  d isrupt ion on campus.

PAYMENT DATES

Tuit ion and res idence fees are calculated per  
semester.  A l l  fees must  be paid as  fo l lows,  
regardless  of  whether  an account has been 
received or  not.   I t  is  your  responsibi l i ty  to  
enquire  i f  you have not  received an account.
Account statements are emai led to students’  
UFS4l i fe  emai l  addresses.  You can access your  
account through the student  sel f-service 
portal :

�e univers ity  str ict ly  adheres to  the Protect ion 
of  Personal  Information Act  (POPIA) .  Account 
statements or  any other  personal  information 
wi l l  NOT be shared with a third party.
You must  forward the account to  the person(s)  
responsible  for  paying the account.  I t  is  your  
responsibi l i ty  to  enquire  i f  you have not  
received an account.

SA STUDENTS

 
FIRST PAYMENT:  January 2024
five (5)  days pr ior  to  registrat ion.  

FIRST SEMESTER:  A l l  fees for  the first  semester  
are payable on or  before 31  March 2024.  

SECOND SEMESTER:  A l l  fees for  the second 
semester  are payable on or  before 31  August  
2024.  

INTERNATIONAL STUDENTS

FIRST PAYMENT:  January-March 2024
five (5)  days pr ior  to  registrat ion.

FIRST SEMESTER:  A l l  fees for  the first  semester  
are payable on or  before 31  March 2024.

SECOND SEMESTER:  A l l  fees for  the second 
semester  are payable on or  before 30 June 
2024.

Al l  other  fees,  including the amenit ies  levy,  are 
payable no later  than the end of  the month 
fo l lowing the month in  which the transact ion 
took place,  as  indicated on the account,  unless  
specifical ly  st ipulated otherwise in  the 
regulat ions.

RULES FOR FEES

tuit ionfees@ufs.ac.za

tuit ionfees@ufs.ac.za

www.ufs.ac.za/kovsielife/student-finance

tuit ionfees@ufs.ac.za

www.ufs.ac.za/kovsie l i fe/student-self-service



Tuit ion and accommodation fees are payable in  
fu l l ,  i r respect ive of  whether  any services to  be 
rendered by the univers ity  are d isrupted by 
c ircumstances beyond the univers ity’s  control ,  
such as str ikes,  student  boycotts,  publ ic  unrest ,  
or  any other  d isrupt ion on campus.

PAYMENT DATES

Tuit ion and res idence fees are calculated per  
semester.  A l l  fees must  be paid as  fo l lows,  
regardless  of  whether  an account has been 
received or  not.   I t  is  your  responsibi l i ty  to  
enquire  i f  you have not  received an account.
Account statements are emai led to students’  
UFS4l i fe  emai l  addresses.  You can access your  
account through the student  sel f-service 
portal :

�e univers ity  str ict ly  adheres to  the Protect ion 
of  Personal  Information Act  (POPIA) .  Account 
statements or  any other  personal  information 
wi l l  NOT be shared with a third party.
You must  forward the account to  the person(s)  
responsible  for  paying the account.  I t  is  your  
responsibi l i ty  to  enquire  i f  you have not  
received an account.

SA STUDENTS

 
FIRST PAYMENT:  January 2024
five (5)  days pr ior  to  registrat ion.  

FIRST SEMESTER:  A l l  fees for  the first  semester  
are payable on or  before 31  March 2024.  

SECOND SEMESTER:  A l l  fees for  the second 
semester  are payable on or  before 31  August  
2024.  

INTERNATIONAL STUDENTS

FIRST PAYMENT:  January-March 2024
five (5)  days pr ior  to  registrat ion.

FIRST SEMESTER:  A l l  fees for  the first  semester  
are payable on or  before 31  March 2024.

SECOND SEMESTER:  A l l  fees for  the second 
semester  are payable on or  before 30 June 
2024.

Al l  other  fees,  including the amenit ies  levy,  are 
payable no later  than the end of  the month 
fo l lowing the month in  which the transact ion 
took place,  as  indicated on the account,  unless  
specifical ly  st ipulated otherwise in  the 
regulat ions.

INCORRECT MODULE REGISTRATIONS

I f  the Registrar  grants  approval  for  a  student  to  
register  for  a  qual ificat ion or  module at  a  t ime 
other  than the registrat ion opportunity  
approved by the Senate,  a  fee wi l l  be lev ied for  
late  registrat ion,  i r respect ive of  the reason,  
except  in  the case where registrat ion was late 
due to an act ion by the UFS and where the 
student  concerned did  not  contr ibute to such 
an act ion.

In  motivated cases,  incorrect  registrat ions can 
be rect ified at  a  fee before the start  of  the 
examinat ion,  on condit ion that  the module(s)  
is/are in  the same subject  field,  e .g. ,  i f  a  
student  is  registered for  EBUS8714 instead of  
EBUS8715.   

An addit ional  amount per  module wi l l  be 
payable after  the last  date of  registrat ion.

(31  March 2024 for  first  semester  and 30 
September 2024 for  second semester  modules) .

STEP 3
FACULTY CURRICULUM ADVICE

Contact  your  faculty  for  curr iculum advice.  You 
can obtain curr iculum advis ing even i f  you have 
not  yet  made your  first  payment.  

Curr iculum advis ing includes ver ificat ion of  
academic plan codes (e.g BC780089) and 
modules (e.g  EDML8900) by academic 
departments/facult ies.  

STEP 4
ENROLMENT /  REGISTRATION

Registrat ion wi l l  take place according to your  
faculty  advis ing schedule.   P lease v is i t  your  
faculty  webpage for  more information:

For  comprehensive information,  v is i t  the UFS 
webpage at:  

PROOF OF REGISTRATION

NB:  I t  is  your  responsibi l i ty  to  ensure that  your  
registrat ion has been completed correct ly  
[correct  academic plan code,  module code(s) ,  
and locat ion/campus of  presentat ion].

Honours and PGDip students  must  a lso make 
sure that  their  registrat ion is  correct  on or  
before the last  date a l lowed for  changes:  
16 February 2024 for  the first  semester  and 
19 July  2024 for  the second semester.

Master’s  and doctoral  students  must  make sure 
that  they are registered correct ly  on or  before 
the last  date a l lowed for  changes/registrat ion:   
16 February 2024 for  the first  semester  and 
19 July  2024 for  the second semester  to  avoid 
financial  compl icat ions or  problems with 
bursar ies.   

Last  day to cancel  modules with financial  
credit :  31  March 2024 for  the first  semester  and 
15 August  2024 for  the second semester.  

You cannot carry  over  any incomplete /  
d iscont inued modules to  the next  year  – you 
wi l l  have to register  for  that  module again the 
fo l lowing year.

www.ufs.ac.za/templates/faculty-l ist  

www.ufs.ac.za/register

STEP 5
CONFIRM YOUR MODULES ON 
BLACKBOARD 

For  structured master’s  degree please note:  
Newly enrol led modules wi l l  only  be avai lable  
on the platform 24 hours after  your  registrat ion 
has been final ised.

Confirm with your  academic department 
whether  any study mater ia l  wi l l  be avai lable  for  
you on Blackboard.

Please contact  the Blackboard Helpdesk at :
 +27 51  401  9111  (select  opt ion 5 )  for  ass istance 
i f  the modules you have registered for  are not  
reflected on the portal .

To access Blackboard,  v is i t  the fo l lowing 
website:  

For  other  master’s  and doctoral  studies:   You 
might  be enrol led on a Blackboard page for  
your  degree programme.

Don't  hesitate to  get  in  touch with your  
supervisor  for  more information.

ufs.blackboard.com/



STEP 6
ACCESS YOUR STUDY MATERIAL 

For  honours,  PGDip,  and structured master’s  
students:   You can access your  study mater ia l  
v ia  Blackboard once you have enrol led for  a l l  
your  modules.   �e cost  for  pr inted study guides 
and mater ia l  wi l l  be added to your  tuit ion-fee 
account.  

For  research master’s  and doctoral  students:   
Your  supervisor  wi l l  provide information around 
study mater ia l  and where to find i t ,  where 
necessary.

THE RULES

�e rules  of  the Univers ity  of  the Free State are 
appl icable  to  you in  a l l  respects  dur ing the 
course of  your  studies.

General  rules  may change from year  to  year.   
P lease ensure that  you are fami l iar  with the 
appl icable  rules  before registrat ion.   �e rules  
can be found on the UFS website  at  

 

�e faculty  rulebooks can also be found on the 
UFS website  at  

Financial  ru les  are avai lable  at  

CONTACT DETAILS 

CENTRE FOR GRADUATE SUPPORT
GENERAL REGISTRATION ENQUIRIES

Johannes Stone
T:  +27 51  401  9232
E:  

DISSERTATIONS AND THESIS  SUBMISSIONS

E (Master’s) :  
E  (PhDs):

Nthabiseng Mokgadi
(for  Hum, Edu,  and EMS facult ies  ONLY)
T:  +27 51  401  2994

Rebecca Dipyere
(for  Law,  NAS,  and �eo facult ies  ONLY)
T:  +27 51  401  2722 

BLACKBOARD   

T:   +27 51  401  9111  (press opt ion 5 )
E:   

FACULTY ADMINISTRATION
UFS BUSINESS SCHOOL (PHD)

Mrs EL Cox
E:  
Office:  Economic and Management Sciences Bui ld ing,  
B lock B,  �ird F loor

UFS BUSINESS SCHOOL (MBA)

Mrs EH Oberholzer
E:  
Office:  Economic and Management Sciences Bui ld ing,  
B lock B,  Room A405

FACULTY OF HEALTH SCIENCES 
MASTER’S AND DOCTORAL DEGREES

T:  +27 51  401  3835 /  7500
E:  

FACULTY OF THE HUMANITIES
MASTER’S AND DOCTORAL DEGREES

T:  +27 51  401  2592 /  7083
E:   

STUDENT F INANCE

T:   +27 51  401  9111  (press opt ion 3 )
E:   

OFFICE FOR INTERNATIONAL AFFAIRS
IMMIGRATION,  ACCREDITATION,  MEDICAL AID AND 
STUDENT ADMINISTRATION

T:   +27 51  401  3219
E:    

T:   +27 51  401  9032
E:   

T:   +27 51  401  7207
E:   

www.ufs.ac.za/templates/yearbooks

www.ufs.ac.za/kovsie l i fe/student-finance

UFS RULES

stonejk@ufs.ac.za

MastersAdmin@ufs.ac.za
DoctoralAdmin@ufs.ac.za

ehelpdesk@ufs.ac.za

CoxEL@ufs.ac.za

OberholzerEH@ufs.ac.za

PostgradFoHS@ufs.ac.za

pgrdhumreg@ufs.ac.za

tuit ionfees@ufs.ac.za

niemannaja@ufs.ac.za

tshabalala l@ufs.ac.za

oiastudentadmin@ufs.ac.za


