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How to access and use your
Registration Activity Guide

Navigate to the login page using the below link:
https://pssa.ufs.ac.za/psp/csprd/?cmd=login&lanquageCd=ENG&
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Once you have successfully logged in, navigate to the ‘Tasks’ tile.
Click on the ‘Tasks’ tile, which will now allow you to navigate the tasks assigned.
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Click on the Registration 2024 Activity Guide; you are now ready to complete and

submit the assigned Activity Guide.

< UFS Student Homepage

To Do List

© Holds

3 Completed Agreements
Task Due Date

To Do List

Status

NSFAS Refund Applications 2022 0 Overdue Assigned

Registration 2024 - University of The Free State 12/31/2023 In Progress

The first step in completing the Activity Guide is the Introduction. In this step, you

must read the introduction and click ‘Next’ to proceed to the next step which will
direct you to the ‘Terms and Conditions’ page.

Registration 2024 - University of The Free State

D lnvo:ucﬁon Step 1 of 10: Introduction

Welcome to the 2024 academic year. Completing your studies successfully, is just as important to us as it is for you. The first thing we must do, is make sure that your details are correct before registering for the academic year.

[2] Terms and Conditions
Complete

Take note of the information contained in the registration pages located at www.ufs ac.za/register as it is applicable to your studies at the UFS.

["3 | Biographic Details

/ Complete This task is comprised of several steps to complete your registration agreement online, to ensure that your records are up to date and that you understand a few critical policies. Please follow the prompts on the screen to navigate to the next step until

you have completed the task to proceed with your registration for 2024. If needed, you can exit this task and return o it at a later time in order to complete the process.

[4 ] Addresses
Complete . " " — " .
Please note that the registration agreement must be completed prior registration as an unsigned registration agreement will prevent you from completing your registration for the 2024 academic year. You have three (3) days to complete
the task.
|75 | Contact Details
~ Complete

On this page, you must read the terms and conditions (Contract) then accept by
clicking the ‘Accept’ button which will direct you to the ‘Biographic Details’ page.

Registration 2024 - University of The Free State

4 Introduction Step 2 of 10: Terms and Conditions
od

TERMS AND CONDITIONS OF REGISTRATION
Terms and Conditions Carefully read through these terms and conditions of registration and click "accept" to proceed with your registration at the University of the Free State.
Complete
- Kindly take note that clicking “accept” constitutes your acceptance and consent to be bound by these terms and conditions of registration.
1. Undertaking and declaration
1. the siudent,hereby
cknowledge that the provisions of the agreement concluded befween me and the Universi of the Free State (hereinafter referred to as the 'UFS) as contained in the application form for stu, t with all addifonal documens that  have submited to the UFS during the
application and admission process preceding this registraion process (hereinafter feferred to as the ‘Registration Documents), are binding and shallremain n orce, notwthstanding the provision
1.2 acknowledge that, to the extent that there is any confict befween this document and the Appiication Documents, the provisons of this document wil preval
1.3 consent and accordingl permitthe UFS to enquire about and veriy my qualicatons already obtaned,or any otherinformation | have provided f the UFS during thisregisration pros or any preceding processes rlated to my studies at the UFS;

al informaion i the course of my studies and relaionship with the UFS, which includes, but s not restricted to, personal, identiying, contac,residentia, fnancial, medical, biometrc, correspondence, crimina,
ssments, evaluatons, and interpretaions in respect of any of I onal Information, subject to paragraphs 1.6 2nd 1.20, the UFS may colect, store, del
jon of Persona Information Act 4 of 2013 (hereinalter eferred o as the-‘Act) for all purposes faling within the normal scope and course flated f this registration process andior my studies atthe UFS, ncluding

[3 | Biographic Details

_/ Complete

["4 | Addresses

/ Complete fedge and accoringly consent that the UFS may collect my p

ployment, and behaviourl niomation, a5

) usoutce, ranserofohanise process, a Contempiaed  erms of e Prl
[5 ] Contact Detals Vithout Imitaton th flowing

Complete 1 as part of this registration process and for the purpose of registering as a student at the UFS (including all preceding proce:

142 inordr o flec estabish, 4, o grant pemsson for any oher process thatmay afenvise be relaed 0 e continuatn

143 participating in the study programme to which | have been admitted (hereinafter referred to as the ‘Programme’) and all related activiti

144 whon parcipatngn matrs rolaing 1o o in my capacty s a feitered tudent f e UFS

145
48

es related to such registration)
m

Relationships (Emergency
[ 6] Contacts)
Complete a

acknowledge and accordingly cons required in terms of my relationship with the UFS or as otherw equired by law, as contemplated in Paragraph 1.4 above, and that such Personal Information will only be pro




On this page, you can add, edit, and save your biographic details.
Click on the ‘Next’ button, which will direct you to the ‘Addresses’ page.

1 Introduction
Visited

[72 | Terms and Conditions
N/ Complete

Biographic Details
Complete

[4 | Addresses
.~ Complete

5 | Contact Details
/ Complete

Step 3 of 10: Biographic Details

w Preferred Personal Identity
Field

Preferred Pronouns
Gender Identity

Ethnic Identity

Registration 2024 - University of The Free State

Exit ‘ < Previous

Next) |

Confirm

On this page, you can add, edit, and save your address details. Once you have confirmed
your information, click on the ‘Confirm’ button to navigate to the next screen and then
click the ‘Next’ button, which will direct you to the ‘Contact Details’ page.

4| Introduction
Visited

[[2) Terms and Conditions
N>/ Complete

3 | Biographic Details
\>/ Complete

Addresses
Complete.

Contact Details
Not Started

Relationships (Emergency
ontacts)

Not Started

Step 4 of 10: Addresses

Home Address
+

Address

Delivery Address
+

Registration 2024 - University of The Free State

Current

Next> |

Exit £ Previous

Confirm

On this page, you can add, edit, and save your contact details. Once you have
confirmed your information, click on the ‘Confirm’ button to navigate to the next

screen.

1 | Introduction
Visited

2 | Terms and Conditions
<2/ Complete

["3 ] Biographic Details
N/ Complete

(4] Addresses
.~ Complete

Contact Details
Complete

Relationships (Emergency
6 | Contacts)
™~ Complete

7 | Registration Holds
<~ Complete

Step 5 of 10: Contact Details
Email
Email
@gmail.com

@ufsdife.ac.za

Registration 2024 - University of The Free State

Type

Home

Campus

Exit < Previous

Next> |

Click on the ‘Confirm’ button, which
will direct you to the ‘Relationships
(Emergency Contact) page.




On this page, you can add, edit, and save your relationships (emergency contact).
To add relationships (emergency contact), click on the ‘Add Relationship’ button.

Registration 2024 - University of The Free State Q

Exit < Previous

1 Ivmmducﬁnn Step 6 of 10: Relationships (Emergency Contacts)
fisited

Relationship Guardian Relationship

2 | Terms and Conditions
</ Complete Parent Emergency Contact

[ 3 ] Biographic Details Parent Emergency Contact
.~ Complete

Parent Emergency Contact

N Once you have_conﬁrmed‘your 7
information, click on the ‘Confirm’ button
(5] Comact bt prT— to navigate to the next screen which will

o/ Complete

R | T— direct you to the ‘Registration Holds’ page.
c;l:;t::;s)hlps (Emergency

.~ Complete Parent

On this page, you can view your registration holds. Once you have viewed the
registration holds, click on the ‘Continue’ button to navigate to the next screen
which will direct you to the ‘Employment Current Year’ page.

Registration 2024 - University of The Free State

Exit | | ¢ Previous || Next> |

1 t“"’:miﬂ" Step 7 of 10: Registration Holds
it
No current hold information found.

() Toms andconitons

\Z/ Complete

o current hol8
[ JJ Biographic Details.
3) G

(&) pras

s ] ContactDetais
2 Complete
Relationships (Emergency
6 | Contacts)
" Complete

Registration Holds
Complete

On this page, you can select the employment status from the drop-down options.
Once you have selected the employment status,

Registration 2024 - University of The Free State Ja\

Exit <Provious || Next> |
1 ';"w:"mm Step 8 of 10: Current Year Activity
st
e Please indicate your employment status for the current year.

[ 2] Terms and Conditions Academic Year “Employment Status
/' Complete

2024 Student

=)

[5 ) Biographic Details
K2/ complate

(4] Addresses
"2 Complete

[ (5 ) Contact Detils
K Compiete

Relationships (Emergency
[ 8 ] contacts)

< Complete
[7 ) Registration Holds
"L Complate

) Current Year Activity
Complete




click on the ‘Save’ and ‘Next’ buttons to navigate to the next screen which will
direct you to the ‘Programme Confirmation’ page.

1 | Introduction
Visited

2 | Terms and Conditions
2/ Complete

["s ] Biographic Details
">/ Complete

[4 ] Addresses

N/ Complete

[75 ] Contact Details
.~ Complete

Relationships (Emergency
() )
Complete

[7] Registration Holds

B Current Year Activity
Complete

Registration 2024 - University of The Free State

Step 8 of 10: Current Year Activity

Please indicate your employment status for the current year:

Academic Year “Employment Status

2024 Student v

Employed another organisation
Employed by the UFS

()

exit | | < Previous

oyment Status

Employed ancther organisation
Employed by the UFS

On this page, you can view and confirm your study programme. Click on the
‘Confirm’ button, which will direct you to the ‘Complete’ page.

1 | Introduction
Visited

[2 ] Terms and Conditions
27 Complete

["3 | Biographic Details
"/ Complete

[4 | Addresses
.~ Complete

[5 | Contact Details
</ Complet

Relationships (Emergency
6 | Contacts)
" Complete

[7] Registration Holds
~_~ Complete

[ "8 | Current Year Activity
</ Complete

Program Confirmation
Complete

Registration 2024 - University of The Free State

Step 9 of 10: Program Confirmation

Please confirm that the program(s) that you are active for below, are correct. In case of incorrect details, please contact Student Academic Services at StudentAdmin@ufs. ac.za before proceeding

Academic Plan Description

BC431939 Bachelor of Science majoring in Biochemistry and Microbiology

Campus Indication

Bloemfontein Campus

Next >

4| Introduction
Visited

[ 2 Terms and Conditions
N/ Complete

3 | Biographic Details
>/ Complete

[ | Addresses
./ Complete

[75 | Contact Details
./ Complete

ity of The Free State

Step 10 of 10: Complete

Thank you for completing the registration agreement.

< Previous Submit

Take note that the last date for cancellation of frst semester and year modules (with financial credi) is 31 March 2024. The last date for cancellation of second semester modules (with financial credit) is 15 August 2

You can now proceed to register for the programme/plan and module codes for the 2024 academic year. Please sefer to the relevant faculty webpage at wvvwuf.ac za for defailed information on the mode of regis

obtain curriculum advice.
1f you require assistance, please contactthe Student Service Centre at 227 51401 9111 (select option 1)

Click Submit to complete this task.




