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ONLINE REGISTRATION
GUIDE - USER MANUAL



How to access PeopleSoft Campus Solutions

Navigate to the login page using the below l ink:
https://pssa.ufs.ac.za/psp/csprd/?cmd=login&languageCd=ENG&LOGIN

Once you have successful ly  logged in,  navigate to the ‘My Educat ion Plan ’  t i le .
SELECT
M.E.P.

Enter  
Username and 

Password: 

 



 

Once the plan is 
updated, click the 
‘Build Schedule’ 

button to continue.

How to add a module?

 

User must  
click on ‘Enrol’ 

button.

Select  the year  and semester  you need to register  for :STEP
1

To add modules,  se lect  the modules and c l ick on the ‘Update Planner ’  button. STEP
2



Cl ick on the ‘Bui ld  Schedule ’  button,  which wi l l  d i rect  you to the next  page.  STEP
3

Once the correct  YEAR and SEMESTER is  se lected,  avai lable  modules wi l l  be 
d isplayed in  the ‘Pending Enrolment ’  gr id.

STEP
4

1

2

On the gr id,  you have opt ions to:  ‘Pending Enrolment ’

Choose the correct  campus to attend c lasses by c l icking on the
‘Choose Main Sect ion ’  l ink.

You can also remove modules you don’t  want to  register  by c l icking on the
‘Delete ’  icon



Once you have confirmed your  modules,  c l ick on the ‘Enrol  in  C lasses ’  button to 
cont inue with registrat ion.

STEP
5

Cl ick on the ‘Finish Enrolment ’  button,  which wi l l  d i rect  you to the next  page.  On 
this  page,  you can v iew the status of  the modules.

STEP
7

Cl ick on the ‘Enrol  in  C lasses ’  button,  which wi l l  d i rect  you to the next  page.  On 
this  page,  c l ick the ‘Finish Enrolment ’  button to complete registrat ion.

STEP
6



How to drop modules

 

Navigate to the ‘My Classes ’  tab:  Select  c lasses to  drop by t icking the select  box:STEP
1

On this  screen,  confirm the dropped c lass  and c l ick ‘Done ’ :STEP
3

To cont inue,  se lect  the ‘Finish Dropping ’  l ink,  then
cl ick on ‘Finish Dropping ’ ,  which wi l l  d i rect  you to the next  screen:

STEP
2


